Intra-Departmental Curriculum Change Memo page 2

Required Information for each instance

Intention Yes No — .
of course or program modifications.

Modify a program that [ ][] oIdand new program sheets.

a.

does not alter faculty, space,
library, lab or other resource
requirements, AND

does not affect any other
department, AND

does not alter student
admission or graduation
requirements, AND

does not adversely affect
student progress through the
program, AND

does not create any hidden
prerequisites.

Curriculum changes not listed above cannot be submitted on this form.

Instructions (continued):

2.

Beginning on page three of this form, type a brief justification and all the information
required for each instance of each change indicated below.

Insert a page break between each instance being submitted on this form.

At the top of the page for each instance, type:
e Department name
e Date submitted
e Type of change

Submit this form as an email attachment to curriculum@mesastate.edu before the appropriate
published deadline of the Curriculum Committee.

Notes: For curriculum changes such as experimental courses to appear in a printed J-term

or Spring Schedule, the change must be submitted in time to be approved no later
than the Curriculum Committee’s prior September meeting. (Experimental courses
approved in October, November and December can appear in the on-line schedule.)

For curriculum changes such as experimental courses to appear in a printed
Summer or Fall Schedule, the change must be submitted in time to be approved at
the Curriculum Committee’s prior January meeting.
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